
 

  

  

Search, Screen and Confiscate Policy  

 
 

1. Right to Search  
 

1.1. This section has been written with due regard to the Department for Education’s 
guidance titled “Searching, screening and confiscation at Schools” (DfE, July 2022). 
It also considers the guidance outlined in Keeping Children Safe in Education (2022), 
as well as the School’s obligations under Article 8 of the European Convention on 
Humans Rights which means that pupils have the right to expect a reasonable level 
of personal privacy.  

 
1.2. Members of School staff who have been authorised to do so by the Headteacher (or 

a Deputy Head in his absence), can search a pupil for any item if the pupil agrees. but 
must always report and document the reasons for the search to the DSL along with 
the results of the search.  This must be done even when the result of the search is 
that no prohibited item is found.   

   
1.3. .  Members of staff who have been authorised to do so by the Headteacher are  also 

able to search pupils, without the pupil’s consent, for certain prohibited items.  These 
include:-  

    
• knives or other weapons  
• illegal drugs 
• stolen items  
• tobacco and cigarettes papers  
• fireworks  
• pornographic or illegal images  
• any item suspected to have been used to commit an offence or to cause      
injury or damage.  

    
1.4. The member of staff must have reasonable grounds for undertaking a search for 

prohibited items without consent and should always seek the advice of the 
Headteacher in advance of any search without consent, unless delaying the search 
may endanger the pupil themselves or others.    
 

1.5. Where it is not possible to obtain the consent of the Headteacher immediately, the 
pupils should be moved away from other pupils and supervised by another member 
of staff whilst a decision is considered.  

    
1.6. If a search without consent is to be conducted, it must only be conducted by a member 

of staff specifically authorised to do so by the Headteacher and with the Headteacher’s 
express permission for each and every occasion.   

    



1.7. In reaching a decision about searching a pupil without their consent the Headteacher 
will consider any reasons given by the pupil for not consenting, how the need for a 
personal search could be avoided (for example, could CCTV be reviewed), whether 
further explanation of the searching process would be helpful, or whether giving the 
pupil the opportunity to discuss the matter with their parents/guardians may be helpful 
and the potential impact on the pupil of proceeding with a search without consent.  The 
Headteacher will ensure that the process of searching is fully explained to the pupil 
and that the pupil is given the opportunity to ask questions and have these answered.  

    
1.8. All decisions relating to reasons for searching or not searching a pupil, will be fully 

documented by the Headteacher including who was involved in the decision making 
process, what information was available at that time, what other factors were 
considered etc. It will also be incumbent on the Headteacher and the DSL to consider 
the safeguarding of the pupil and to document how this was ensured along with any 
follow-up or pastoral care provided.  

    
1.9. Parents/Guardians must be informed of any search for a prohibited item as soon as 

practicable. Every effort will be made by the School to ensure that parents/guardians 
are aware in advance of any search and have an opportunity to talk with their child. 
School staff will inform parents of the search process and answer any questions they 
may have.  

    
1.10. Pupils will be given repeated opportunities to provide any prohibited item to the 

school prior to any search.  
    

1.11. Regardless of whether the search is carried out with, or without consent, the 
member of staff searching the pupil must be the same sex as the pupil and must have 
a witness, who should also be of the same sex.  Exceptions to this guidance might be 
if the member of staff believes that immediate harm might be caused to other pupils, 
if the search is being conducted in the context of mobile devices (see below regarding 
disclosures regarding the sending or receiving of nude or semi-nude images) and it is 
not possible to summon another member of staff.    

    
1.12. If a search of a pupil is carried out, only the pupil’s outer clothing can be 

removed (for example a blazer and jumper can be removed but a shirt must be left 
on) and if the search is of a pupil’s possessions, the pupil must be present. 
Consideration must be given to searches undertaken during health events such as 
the Covid-19 pandemic so that the welfare of pupils and staff is considered.  

 

1.13. If a disclosure is made to a member of staff regarding the sending or receiving 
of nude or semi-nude images, the relevant device will be confiscated, and the matter 
referred as soon as possible to the School’s Designated Safeguarding Lead. In such 
cases, external guidance will be always followed.  
  

1.14. A boarding Housemaster can search a boarding pupil’s room for illegal 
substances or a stolen/dangerous item if there are reasonable grounds for suspicion. 
To protect staff against false allegation, it is advised that any searches of a pupil’s 
room are undertaken with a colleague as witness.  

 
1.15. Staff who suspect that a device contains any images which may give rise to a 

safeguarding concern are advised to inform the DSL who will provide further guidance 
and advice in line with current guidance. 

 



  
2. Confiscated Items 

  
2.1. A member of the teaching staff will confiscate items of clothing or equipment from a 

pupil if they:  
 

• Pose a threat to health and safety of others e.g. laser pen  
• Are believed to have been involved in the sending or receiving of 
inappropriate or illegal messages, images, or videos  
• Pose a threat or distraction to learning e.g., mobile phone being used 
in a lesson  
• Breach the uniform rules  
• Have in their possession illegal or offensive items e.g., racist material   
 

2.2. Confiscated items will be returned after a period of time unless to do so would 
potentially cause repeat offences, in which case parents will be contacted to decide 
upon a course of action. Confiscated mobile phones and other electronic devices are 
normally kept by the Head of the Close, Middle School or Sixth Form (as appropriate 
for up to seven consecutive days but must always be returned to pupils who wish to 
collect the device at 4pm each day, and the pupil must then hand it in to their tutor the 
next morning if the confiscation continues. If the mobile phone holds evidence 
whose deletion would jeopardise a School or Police investigation, the device 
may be retained only after the pupil’s parents/guardians have been contacted 
and had the School’s reasoning explained to them. 

 
 

 
3. Prohibited or illegal Items  

 
3.1. In all cases outlined below, items should be passed to a Deputy Head or the 

Headteacher and discussions held on the appropriate action. 
 

3.2. Controlled drugs must be delivered to the Police as soon as possible unless there is 
a good reason not to do so. In these cases, the member of staff must safely dispose 
of the drug, using professional judgement to determine if this can be achieved safely. 
 

3.3. Substances which are not believed to be controlled should also be treated as above 
(3.1). 

 

3.4. Alcohol, tobacco, cigarette papers or fireworks should be disposed of and not returned 
to the pupil. 

 

3.5. Stolen items, weapons or items which are evidence of a suspected offence (or have 
been used or are likely to have been used to commit an offence, personal injury or 
damage to property) should be delivered to the Police, returned to their owner, 
retained, or disposed of, as appropriate. 
 

3.6. The member of staff should take into account all relevant circumstances and use their 
professional judgement to determine whether the item should be delivered to the 
Police, retained, returned to the owner or disposed of. In taking into account all 
relevant circumstances the member of staff should consider: 



• whether it is safe to dispose of the item; and 
• whether and when it is safe to return the item.  
 

3.7. Members of staff should use their judgement to decide to return, retain or dispose of 
any other items banned under the school rules, using professional judgement on 
whether the item can be safely disposed of, and considering:  

• the value of the item;  
• whether it is appropriate to return the item to the pupil or parent; and  
• whether the item is likely to continue to disrupt learning or the calm, safe and 
supportive environment of the school. 
 
 

  
4. Electronic devices 

 
4.1. Electronic devices, including mobile phones, can contain files or data which relate to 

an offence, or which may cause harm to another person. This includes, but is not 
limited to, indecent images of children, pornography, abusive messages, images or 
videos, or evidence relating to suspected criminal behaviour. 
 

4.2. Staff should first consider the appropriate safeguarding response if they find images, 
data or files on an electronic device that they reasonably suspect are likely to put a 
person at risk.  

 

4.3. Staff may examine any data or files on an electronic device they have confiscated as 
a result of a search, if they have reasonable grounds for suspecting it: 

• poses a risk to staff or pupils; 
• is prohibited, or identified in the school rules for which a search can be made; or 
• is evidence in relation to an offence 

 
4.4. If the member of staff conducting the search suspects they may find an indecent 

image of a child (sometimes known as nude or semi-nude images), the member 
of staff should never intentionally view the image, and must never copy, print, 
share, store or save such images. When an incident might involve an indecent 
image of a child and/or video, the member of staff should confiscate the device, 
avoid looking at the device and refer the incident to the designated 
safeguarding lead (or deputy) as the most appropriate person to advise on the 
school’s response. 
 

4.5. In exceptional circumstances, members of staff may dispose of an image or data if 
there is good reason to do so. ‘Good reason’ is defined as the member of staff should 
reasonably suspect that the data or file on the device has been, or could be used, to 
cause harm, undermine the safe environment of the school and disrupt teaching, or 
be used to commit an offence. 

 

4.6. In determining whether there is a ‘good reason’ to erase any data or files from the 
device, the member of staff should consider whether the material found may constitute 
evidence relating to a suspected offence. In those instances, the data or files should 
not be deleted, and the device must be handed to the Police as soon as it is 



reasonably practicable. If the data or files are not suspected to be evidence in relation 
to an offence, a member of staff may delete the data or files if the continued existence 
of the data or file is likely to cause harm to any person and the pupil and/or the parent 
refuses to delete the data or files themselves. 

 
  

5. Confiscation as a disciplinary penalty 
 
5.1. Section 91 of the Education and Inspections Act (2006) establishes schools’ general 

power to discipline enables a member of staff to confiscate, retain or dispose of a 
pupil’s property as a disciplinary penalty, where reasonable to do so. The law protects 
members of staff from liability in any proceedings brought against them for any loss 
of, or damage to, any item they have confiscated, provided they acted lawfully. 
 

6. Screening 
 
6.1. Reed’s School does not currently carry out routine screening activities. 
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